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LIKOJIBI b.K.lllupanos

IHonoxenune
0 IIKOJbHOM OHOJIHOTEYHOM (pOH/I€e YUeOHMKOB, MOpsiaKe ero GopMupoBaHus,
yueTa, CNO0JIb30BAHUSA U 00ecredeHnsi COXPAHHOCTH

1. O6uue nonoxkeHust

1.1. Tannoe Ilonoxxenue paspadborano B cooTBeTcTBUU ¢ DenepanbHbiM 3aKOHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoBanuu B Poccuiickoii denepanum» ¢ usmMeHeHusiMu ot 24 mapra 2021
roga, @3 ot 29.12.94 Ne 78-03 «O 6ubanoteunom aene» B peaakiuu ot 1 mas 2019 r., [Ipukazom
MunucrepctBa KynbTypbl Poccuiickoit ®enepamnu ot 8 okts6ps 2012 roma N 1077 «O0
yrBepkaeHnn Ilopsiaka ydeta JOKYMEHTOB, BXOISIIMX B COCTaB OMOMMOTEYHOTO (OHAA» C
m3MeHeHusMu Ha 2 ¢eBpans 2017 roma, [IucemMom MuHucTepcTBa 00Opa3oBaHHUS W HayKH
Poccwuiickoit @enepanmu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucmoiib30BaHUU YU4SOHHKOB B
o0pa3oBaTeIbHOM IMpoLIecce», a Takke YCTaBoM 0Opa3oBaTeNbHON OpraHu3ali U JIPYTHUMHU
HOPMAaTUBHBIMM  IPaBOBBIMH  akTamu Poccuiickoini ~ @exepanyy, periaaMeHTUPYIOIIMMU
JeSITENbHOCTh OPraHU3allui, OCYIIECTBISIONINX 00pa30BaTEeNbHYIO 1EATEeIbHOCTb.

1.2. Hacrosmee Ilonmoxkenne o MmKoapHOM Oubnnoreunom ¢ounae (manee — Ilonoxxenue)
orpesieNeT MopsIoK yuyera 6ubaroTeuHoro (GoHaa U MeXaHU3M (OPMHUPOBAHHUS, COXPAHHOCTU U
MPEIOCTaBICHNUs B TMOJb30BaHHE YYEOHUKOB, YU€OHBIX MOCOOUH, Yy4eOHO-METOANYECKHUX
MaTepuanoB oOydaromumcs o0pa3oBaTeNbHOM OpraHu3anuu (fJajnee — IIKOJa), OCBAaUBAIOLIUM
OCHOBHBbIE 00Opa3oBaTelIbHbIE MpPOrpaMMbl B THpefenax (eaepanbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHIAPTOB, a TAaKKe 3aKPEMseT OTBETCTBEHHOCTh BCEX YYACTHHMKOB
00pa3oBaTeIbHON JESTEITLHOCTH.

1.3. IonsTus, ucnons3yemslie B [lonoxenuu:

Yueonuk — yuebnoe uznanue, cogepxaiiee CHCTEMaTUIECKOE U3JI0KEHNE YU€OHOM TUCIUILINHBI,
COOTBETCTBYIOIIeEe YueOHOU mporpaMmme U O(UIHATILHO YTBEPKICHHOE B KaUyeCTBE JAaHHOTO BUJIA.
MoskeT ObITh MPEICTABIICH B MEYATHOM M SJIEKTPOHHOU popme.
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Yueonoe nocooue — yuebHoe wu3aHWe, NOMONHSIONIEE WIM 3aMEHSIONIEe YaCTHYHO, WU
MOJIHOCTBIO YI€OHUK, OHUIIMAIEHO YTBEPKICHHOE B KAUECTBE JJAHHOTO BUJIA.

Pabouas mempaos — yuebHOe mocoOue, uMEIolmee OCOOBId IUAAKTHYECKUN —armapar,
CIOCOOCTBYIOIINN CAMOCTOSITEIFHOM paboTe 00yJaroIerocs: HaJ OCBOCHHEM Y4eOHOTr0 mpeaMeTa.
Yueono-memoouueckue mamepuansl — COBOKYMHOCTH MATEpHUajoB, B TMOJHOM oOBeMe
o0ecIeYnBarONMX MPeroJaBaHue JAHHON JWCIHMILIAHBI (ATJIAChl, KOHTYPHBIC KapThl, TOYPOIHOE
IUTAHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHMIA, CIIPABOYHbBIE U3aHus, pabodre MporpaMMBbI U T.J.).
Cpeocmea o00Oyuenuss u e6ochumanusa — JIpyru€ WCTOYHHKH ydeOHOW wuHOpMaIuHy,
MPEIOCTABIISIEMbBIE O0YJArOIIMMCS B X0J1€ 00pa30BaTeIbHOM IeATETHHOCTH.

1.4. Lensto Hactosimero IlonokeHusi SBISAETCA CO3JAHHE YCJIOBUH IS MaKCHUMAaJbHOIO
obecriedeHuss y4eOHOU nmTEepaTypol OOYYAIOUIUXCS IIKOJBI, TOBBINIEHUE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIJIEKTUBA U CEMBH 3a MPaBHIIbHOE, PAllMOHAEHOE UCIIOJIb30BAHKE IIKOIbHBIX
y4eOHUKOB, OpraHuzanusi paboThl cpeau OOydYaloUIMXCS M HMX POJUTENeH IO BOCHHTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer noxkymMeHTOB OMONMHMOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEeATeTLHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHHUIO €0 COXPaHHOCTH.

2. ®opmupoBaHue (pOHIa YHeOHUKOB U MOPSIIOK yueTa (poHIa yueOHOI JuTepaTyphl
2.1.  KowmmiekToBanue yaeOHOro GpoHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETO/THO
yTBepxkaaeMbix denepanbHbIX MepedHell ydeOHUKOB, pEKOMEHJOBAHHBIX K HCIOJIb30BAHUIO TPH
peamu3aliiil  MMEIOIIUX TOCYAApCTBEHHYIO AKKPEAMTAIMIO 00pa3oBaTeNbHBIX IMPOrpaMM
HayaJbHOrO OOIIEro, OCHOBHOrO oOOIIero, cpexHero ooOmiero oOpa3oBaHMs, MepedHei
OpraHu3alliii, OCYIIECTBIAIOMMX BBITYCK Y4E€OHBIX TOCOOMI, KOTOpBIE JOMYyCKAaIOTCA K
HCIOJIb30BAHUIO MIPU peain3allii UMEIOLHMX ITOCYJapCTBEHHYIO aKKPEIUTAIII0 00pa30BaTeNbHBIX
nporpamm. E>kerogHo yrBepxknaeTcs nepeueHb Y9eOHHUKOB U y4eOHBIX TTOCOOUI 00pa3oBaTeIbHOM
OpraHu3aluy.
2.2.  OOpa3zoBatenbHast OpPraHU3aIUs CAMOCTOSTEIIbHA B BEIOOPE M OTIPE/ICTICHHN:
* KOMIUIEKTa Y4YEOHUKOB, YUEOHBIX MOCOOMH, Y4eOHO-METOAMYECKUX MaTepUalioB,
oOecreynBaroMX NpenoiaBaHue yueOHoro npeamMera, Kypea, JUCIUILIMHBL (MOYs);
« cpeacTB oOO0y4deHHMss M BocnuTaHus. BpiOop cpenctB oOyueHHMsT M BOCIUTaHMS
ompexaesercs crenuukoi conaepkaHuss U GOpMON OpraHH3aIi 00pa30BaTEIIBHOMN
JeSITETbHOCTH.
2.3. Tlomomuenue yueOHOrOo (oHAa oOecmeunBaeTcs 3a CUET CpelncTB (emepaabHOro,
pPErHoHaJIbHOTO0, MyHHUIMIANIbHOrO OrojxeroB (c1.35, mn.2 @enepanmbHoro 3akoHa «O0
oOpa3zoBanun B Poccuiickoit ~®enepanun»); HHBIX HCTOYHHMKOB, HE  3alpPELICHHBIX
3akoHojaTenbcTBOM P®d, B T.4u. 0e3BO3ME3IHOTO0 MOXEPTBOBAHUS (PUIUUYECKUMHU W/WIH
IOPUINICCKIMH JINIIAMH.
2.4. B nensx obecneueHust oOyyaromuxcs yueOHUKaMH, Y4e€OHBIMU ITOCOOMSIMU IIKOJA MOKET
B3aMMO/JICHCTBOBATH C IPYIrUMH 0011e00pa30BaTeIbHBIMKU OpraHU3alUsIMU paiioHa, YTpaBIeHUEM
o0Opa3oBaHUsI.
2.5. HemocpencTBeHHOE PYKOBOACTBO W KOHTPOJB PAaOOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMONMMOTeYHOro (OHJA IIKOJBHBIX yYEOHHKOB OCYILECTBISAET JUPEKTOP
00pa30BaTEIIbHOM OpraHu3aluy.
2.6. JlomyckaeTrcs WCIONB30BaHHE Y4eOHO-METOJAMYECKUX KOMIUICKTOB, BXOIAIINX B
®denepanbHBIl  TepeYeHb YYCOHMKOB, COIJIaCOBaHHBIX Ha [lemarormyeckom coBeTe U
YTBEP)KICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  na spdextuBHON opraHuzanuu 00pa3oBaTEeIbHON NEATEIBHOCTH HUCIIOIB3YETCS Y4eOHO-
METOAMUYECKOE 00eCTIeYeHHE U3 OJHOM MPEAMETHO-METOANYECKON JINHUH.
2.8.  IIpomecc pabotsl o popmupoBaHuio HoHIA yIeOHOH TUTEPATYPhl BKIIOYAET CIEIYIOIINE
STarbI:
e paboTa memaroruyeckoro KojuiektuBa ¢ dDexepanpHbIM MEepeuHEM  YUEOHUKOB,
PEKOMEHOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIB30BAaHUIO B 00pa30BATEIbHBIX OPraHU3aLUsX;



® T[IOArOTOBKA CNIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCTIOJIH30BAHUIO B HOBOM y4eOHOM TOJTy;
e TpeqocTaBlieHHWE CHUCKa yueOHMKOB [lemarormueckoMy COBETy Ha COTJIacCOBaHUE H
YTBEPKIACHHUE;
® MAarHOCTHKAa YPOBHSA O00ECHEeUeHHOCTH OOydJarommxcsi y4eOHOW JHMTeparypoil Ha
CIEeIyIOIMUN y4eOHBIN TOJ B COOTBETCTBUU C KOHTUHIEHTOM OOYUYaIOIUXCsl, COCTABICHHE
MEePCIEKTUBHOTO TUIAHA KOMIUIEKTOBaHUS yueOHOTo hOHA;
e odopmiieHHE 3aKa3a YYeOHHKOB U y4eOHBIX NMOCOOHMI B COOTBETCTBHM C YTBEPIKIECHHBIM
CIIMCKOM Y4€OHUKOB U IJIAHOM KOMITJICKTOBaHMUS,
® T[pPOBEJCHHE AyKIMOHA W 3aKIIOYEHHE JIOTOBOpA C IOCTABIIMKOM O 3aKyNKe Y4eOHOH
JUTEPaTypHl;
® [IpUEM U y4YEeT BHOBb MTOCTYMHBIICH yueOHOM TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoreunblii GOHI MIKONBHBIX y4YEOHWKOB YYHMTBHIBACTCS M XPAHUTCS OTACIBHO OT
OCHOBHOT'O ()OH/Ia MKOJIHHON OMOINOTEKH.
2.10. K oubnuomeunomy ondy yueonou numepamypot (yaeOHOMY (OHIY) OTHOCSTCS
yueOHHKH, yueOHbIe mocolus, opdorpaduueckue clioBapu, MaTeMaTHYecKue TabIuIbl, COOPHUKH
yIpaXxHEHUH ¥ 3a7a4, NPaKTUKyMbl, KHUTH JUIS YT€HHsI, XpeCTOMATHH, pabodne TeTpaau, aTliachl,
KOHTYpHBIE KapThl B II€4aTHOM M 3JEKTPOHHOM BHJE, COJEp)KaHHE KOTOPBIX OTBEYaeT
TpeOOBaHUSAM rOCyJ1apCTBEHHBIX 00pa3oBaTeIbHBIX CTaH/IapTOB, obecrieunBaronux
IIPEEMCTBEHHOCTh H3YYEHHUsS JUCLUUIUIMH M CHUCTEeMAaTU3UPOBAHHBIX 110 00pa3oBaTEIbHBIM
o0acTsM.
2.11. JlokyMeHTHI, BKIO4aeMmble B (oHJ Oubimoreku, Mapkupyrorcs. [Ipu 3ToM MOryT OBITh
WCTIOJIb30BaHBI IITEMITCTIN, KHIDKHBIC 3HAKH, MHIMBHYaJbHBIC HMITPUXOBBIC KOJBI, APYTHE BHIIBI
MapKHPOBKH.
2.12. JloKyMeHTBHI TIOCTYHAalOT B OHMONMOTEKY W BKIIOYAIOTCA B OWONMOTEYHBIH (OHI B
pe3yibTaTte IOCTaBKH 0053aTEIbHOTO SK3eMIUISpa, MOKYNKH (TMOANUCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMS, KOMHPOBAaHWUS  OpPUTMHAIOB W3  (GoHma  Oubnmoreku). JIOKyMEHTHI,
MOJrOTOBJICHHbIE K NpueMy B OuOIMOTEYHbIM (HOHI, MOABEpraroTcs MEpBUUHON 00paboTKe U
WH/INBUYATEHOMY YYETY.
2.13. JIoOKyMEHTBHl MPUHUMAIOTCS MO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakJIafHas, akT),
BKJTIOYAFOIIIUM CIIACOK TTOCTYTUICHHH.
2.14. Tlpuem JOKYMEHTOB, MOCTYHAOIIUX B OMOIMOTEKYy O€3 MEepBHUYHBIX JOKYMEHTOB Ha
0e3B03Me3/IHOI OCHOBE (00s13aTENIbHBIE SK3EMIUISIPBI, JEMO3UTHBIE IK3EMILISIPbI MEXTYHAPOIHBIX
opranu3aiuii, 0e3BO3ME3/IHbIE MOCTYIUICHUS W3 HEU3BECTHHIX M AHOHHUMHBIX HCTOYHHUKOB),
odopmIIsieTcs aKTOM O ITPUEME JJOKYMEHTOB.
2.15. Tlpuem ITOKYMEHTOB, MOCTYMAIOMUX B OUOIMOTEKY OT IOPHINYECKOTO, (PU3NYECKOTO Ul
B BHJIC JIapa ¢ YKa3aHWEM €Tr0 Ha3HAYCHMs IS MTOMOJIHEHHS OMbmoTedHoro ¢hoHma, ohopmIIsieTcs
JIOTOBOPOM IIOKEPTBOBAHUSA B COOTBETCTBUHU ¢ ['paxkaaHckum kojaekcoM Poccuiickoin Denepanmnun
(ct. 574, 582).
2.16. Ilpuem MOKYMEHTOB OT uMTaTeJed B3aMEH YTEPSHHBIX W NPU3HAHHBIX PABHOIICHHBIMU
yTpadeHHbIM, O(QOpPMIISIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMEH YTepsSHHBIX. B akTte
yKa3plBaeTcs  (amMuiIus, WHUIMAIBl  YUTATeNs, CBEIEHUS 00  YTEepSHHBIX  HM3JAHHIX
(perucTpaluoHHBII HOMEp, KpaTkoe Oubnuorpaduyeckoe OnucaHue H3AaHMs, 11€Ha) CBEACHHS O
MPUHATHIX U3JIAHUAX (KpaTkoe Oubarorpapuueckoe onucanue u3IaHusl, eHa), TOAMUCH YUTATEIIS
Y IPUHUAMAIOIIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro (oHma y4eOHOU NUTEpaTypbl OTpakaeT MOCTYILJICHWE, BHIOBITHE,
o0uryro BeNWYMHY (oHAA y4EeOHHMKOB, M CIYKUT OCHOBOHM €ro MpaBWJIBHOTO (HhOpPMHUPOBaHUS,
IIEJIEBOTO MCTIOIB30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUSI KOHTPOJIS 32 HATMYMEM U JIBUKECHUEM
y4eOHHUKOB.
2.18. Ilpouecc yuera OmOMMOTEYHOTO (OHIA YUEOHHKOB BKIIIOYACT: NMPHEM, IITEMIICICBAHHUE,
pETHCTPAINIO MOCTYIUICHHS, paclpeeNICHHsI M0 KJIaccaM, BBIOBITHS, a TAKXKe MOJIBEICHUE UTOTOB
NBIKEHUs (POHJIA U €ro MPOBEPKY.



2.19. Bce omepanuu 1o y4eTy NMPOU3BOASTCS 3aBEAYIOIIMM OHOIMOTEKOH, CTOMMOCTHBIN y4yeT
BeneTcst OyxranTepueit, oOcmyxuBaromieil mkony. HBeHTapu3aius ydeOHOro (GoHIa W CBEpKa
JTaHHBIX OMOINOTEKU U OyXTaaTepuu MPOBOIUTCS €KETOTHO.
2.20.  Ydyer y4eOHOU JTUTEPATYpPhI OCYIIECTBIIACTCS TPYIIIOBBIM CIIoco00M U BeaeTcs B «KHure
cymmapHoro ydetay (manee - KCY) u (unun) snextponHoM Buae. KCY yueOHMKOB XpaHUTCS B
O01OIMOTEKE MOCTOSHHO.
2.21. KCY cocTout u3 Tpex 4acTeii:
Yacte 1. [loctymenue B ¢gonna. B 3Ty yacth 3amuchiBaeTcsi 0011ee KOJUYSCTBO MOCTYIHBIINX
y4eOHUKOB M MX CTOMMOCTH C O0sS3aTENbHBIM YKa3aHHEM HOMEpa M JaThl CONPOBOAUTEIILHOTO
nokyMeHTa. Homep 3anucu exxerogHo HaurHaeTcst ¢ Ne 1 v ua€T nmo nopsi/iKy noCTyIJICHH.
Yacte 2. BpiObiTHE 13 (oHma. B 3Toil yacTu 3amuchIBAlOTCS HOMEpa akTOB Ha CIIHCaHHE
y4eOHUKOB C yKa3aHUEM JaThl YTBEPXKACHHS aKTa U OOIIETro KOJIWYECTBAa CIHUCAHHBIX Y4eOHHUKOB
Ha o01ryro cymmy. Hymepanus 3anuceii o BBIOBIBIINX U3AaHUSAX U3 TOJIA B TOJT TIPOIOIHKAETCS.
Yacte 3. Utorm yuera nBmwkeHus (OHAOB. B TpeThell 4acTH 3amUCHIBAIOTCS WUTOTHU JIBHOKCHUS
¢dboHIa yueOHUKOB:

+ o0Iee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 3a TEKYIIH IoJl, Ha CyMMY;

+ o0IIee KOJIMYEeCTBO BHIOBIBIINX y4EOHUKOB 32 TEKYILUI roJl, HA CyMMY;

« oO0Iee KOJIWYECTBO YYEOHHKOB, COCTOSIIUX Ha ydeTre Ha | sHBaps MOCIEIYIOIIETo

rojia, Ha CyMMY.
2.21. VaauBuayanbHbIH (TPYNIOBOM) Yy4YeT YYEOHHMKOB OCYIIECTBISETCS B KapTOTEKE YydeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHAApTHOrO pa3mepa. Ha kaprouke yka3bIBaeTcs
pErUCTPaIOHHBIN HOMep, Oubnuorpaduyeckoe omucaHue y4yeOHHKA, CBEIEHUS O KOJIMYECTBE
MOCTYMUBIIMX YYEOHUKOB C yKa3aHUEM LeHbI. [Ipy HEOTHOKpAaTHOM NOCTYIUIEHWH y4yeOHUKa, HE
UMEIOIEM OTIMYUN, KpOME Troja M3AaHUS U LIEeHBbI, BCE MOCTYIUICHUS 3aHOCSTCS Ha €IUHYIO
KapTouky. Eciu sxe B yueOHMKe BHECEHBI IOTIOTHEHUS M M3MEHEHHS, TO Ha HETO 3aBOJUTCS HOBast
KapTouka. KapTouku paccTaBisitoTCsS B yUETHYIO KApTOTEKY IO KJlaccaM, a BHYTPU KJIACCOB — I10
npeametaM. [locne cimcanust Bcex yueOHUKOB KapTOYKH M3BIMAIOTCS M3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH Y4eOHHMKOB perucTpupyrorcss B «KypHale perucTpanud Y4eTHBIX
KapTO4YeK OMOIMOTEYHOTO (POH/IA IMIKOJBHBIX YU€OHUKOBY, KOTOPBIA BEIETCs MO 00pasily: HOMED
0 TOPSIZIKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Yyery momsiexar BCE BHAbI YYEOHHKOB W Yy4eOHBIX mocoOmil. Paboume TeTpanm,
OUIAKTHUYECKHE MaTepuasbl, TaOMuIbl, MPOIMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapaktepa. Mx yder mpomsBomurtcs B «TeTpaam ydera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npHHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTaX IMPOWU3BOIMTCS 3aIHCh, TIOATBEPKAAIOIIAS,
YTO MOCTYNMBIINE JOKYMEHTHI MPUHATHI B OMOIUOTEUHBIH (OHJ Kak B OOBEKT 0CO0O IIEHHOTO
IBUKUMOTro umyiecTna (naiee - OLIJIM) wnn kak B 00bEKT MHOTO ABMKUMOI'O UMYIIECTBA.
2.25. llepBuuHble y4yeTHbIE TOKYMEHTHI, NMOATBEpKAaromue (akT MOCTYIUICHUS, NepeaaroTcs B
OyXxrajaTepuio /Ui BKJIIOUYEHHUS B y4eT OMOINOTEeUHOro OHa.
2.26. ExxexBapTajbHO, IpH yclioBUM n3MeHeHus coctaBa OLII, cBenenust 06 o01emM KoJuuecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOrO (PoHIA, Kak OOBEKT 0c000
LEHHOTO IBUKMMOTO UMYILECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM WCIIOPYCHHBIX YYEOHHKOB TNPUHUMAIOTCS JPYrue KHUTH,
HE0O0XOAUMBbIE HIKOJIe. YUeOHUKH, yTepsHHbIE U MPUHATHIC B3aMEH, YUUThIBaloTCsA B «TeTpaau
ydera KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeNeH B3aMEH yTePSHHBIX).
2.28. Ydyer BKJIIOYACT PETUCTPAIMIO MOCTYIUICHUS [TOKYMEHTOB B OMOMMOTEUHBIH (OHI, HX
BBIOBITHS U3 (DOHJA, UTOTOBBIE JIAHHBIE O BelWYuHE (00beMe) Bcero OMdmoTeyHoro GoHaa U €ro
MOJIpa3/ieoB, CTOMMOCTb (hOHJA.
2.29. OcHOBHEIC TPeOOBaHUS, IPEABIBIIEMBIC K YIETY OUOINOTEYHOTO QOoHIA:
s TIOJHOTA U JOCTOBEPHOCTb YYETHOU MH(POpMAIIHH;
*  ONEPaTUBHOCTH;




¢ JIOKyMEHTHPOBaHHOE O(opmIIeHHE KaXKIOTO MOCTYIUICHHUS B ()OHI U KaKJIOTO BBIOBITHS
u3 QoHna;

. COBMECTUMOCTh MpPHEMOB M (opM ydera, HX HAJSKHOCTh INpU MapajUIeTbHOM
WCIIOJIb30BAHUM TPAJAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN YUeTa;

*  COOTBETCTBHE HOMEHKJIATYpPHI TOKa3aTenel ydera (OH/IAa aHAJIOTHUYHBIM IOKa3aTelsiM
roCyJIapCTBEHHON OMOIMOTEUHON CTATUCTHKHY.

3. ITopsaaoK BbIIaYU U BO3BPATa Y4eOHUKOB
3.1. Tlopsimok monp3oBaHHsA y4eOHOU nuTepaTypoil ompenensercs [lonoxennem o Oubimorexke,
[TpaBunamu mosb30BaHusT OMOIMOTEKOM U JaHHBIM [lomokeHneM.
3.2. K oOyJaromumcsi, OCBaMBaIOIIUM OCHOBHBIE 00Opa30BaTeNIbHBIE MPOTPaMMBI B MpeJesiax
(benepaabHBIX TOCYIaPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBauBaroIIKe MPOrpaMMy Ha4aJIbHOTO 00IIero 0Opa3oBaHus;

« oOydaromuecs, 0CBauBaOIINE MPOrpaMMy OCHOBHOTO 0011IeT0 00pa30BaHus,

« oOyuaromuecs, OCBaUBAIOIIKE MPOrPaMMy CPEIHET0 00IIero 00pa3oBaHMs.
3.3. Illkoma OecrmmaTHO oOecrmeunBaeT OOydYAIOIMIMXCA YYEOHWKAMH, YYEOHBIMH M y4eOHO-
METOJIMYCCKUMHU TOCOOMSIMU B COOTBETCTBHHM C (eACpalbHBIM TEpEYHEM YUCOHHKOB,
PEKOMEHI0BAHHBIX (JOMYIIEHHBIX) K HCIOIB30BAHUIO MPU PeAIU3aMU UMEIOIINUX aKKPEIUTAIII0
00pa30oBaTeNIbHBIX TMPOTPAMM HAYaJILHOTO OOIIEro, OCHOBHOTO OOIIETro, CPEIHEro OOIIero
oOpa3oBaHusi B mpenenax ¢eaepaabHbIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAaHIAAPTOB.
Obecrnieuenne OOyJarOMMXCA YKAa3aHHBIMUA M3/IaHUSIMH OCYIIECTBISICTCS 3a CYET W3/IaHui,
uMermuxcs B (GOHAE IMKOJbHON OuOMMoTeku. buOmmuoTedyHwld (POHI €KEroJHO TMOIOIHASTCS
HEOOXOAMMBIMU YI€OHUKAMH, YYEOHBIMU U Y9€OHO-METOAMYECKUMH ITOCOOHSIMHU.
3.4. YuebHas nuTepaTypa HCIONb3YeTCS HE MeHee S5 JIEeT, HO MpU COOTBEeTCTBUU DenepaibHOMY
crangapty U denepanrbHOMY TEPEUHIO YUYEOHMKOB MOXET HCIONB30BaThes 10 10 et (mucemo
MunucTepctBa oOpa3oBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOumku, ydeOHbIE mMOCOOHMS W y4eOHO-METOJUYECKHE MaTepUalbl, HEOOXOIUMEIC
oOydaromuMmcsi IS OCBOCHHMS YYEOHBIX TPEIMETOB, KypCOB, AHMCLUMIUIMH 3a TMpeaeiaMu
(denepambHBIX  TOCYAAPCTBEHHBIX  00pa3oBAaTENbHBIX  CTAHAAPTOB, POJUTEIH  (3aKOHHBIC
MPEICTABUTENH ) TPHOOPETAIOT CAMOCTOSITENBHO.
3.6. [leTaM-UHBAIUAAM U JETSIM C OTPAaHUYECHHBIMH BO3MOKHOCTSMH 3/I0POBbBsI, 00YUarOIUMCS Ha
JIOMY TI0O OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOrPaMMaM C HMCIOJIb30BaHHEM AMCTAHIIMOHHBIX
00pa30BaTeNIbHbIX TEXHOJIOTUN Ha MEepUO] MOJIydeHHs] 00pa30BaHUs YYEOHHKHU MPEJOCTaBISIOTCS
B II0JIb30BaHKE OECIUIATHO.
3.7. YueOHHKH, y4eOHBIE TIOCOOUS M y4eOHO-METOJUYECKHE MaTepuanbl (pabodue MmporpamMel,
MOYPOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.I.) IS JIMYHOTO IOJIb30BAHUS YUUTEIS
IIKOJIBI IPUOOPETAIOT CaMOCTOATENbHO. Ecim naHHBIE M3TaHHUS WMEIOTCS B HAIW4UU B (oHE
O6MOIMOTEKH, yUUTENs 00€CTIeUNBAIOTCS MIMU B €IMHUYHOM 3K3EMIUIApe OeCIIaTHO.
3.8. YueOHuKH, ydeOHbIE W Y4eOHO-METOIUYECKHE TOCOOMS MPEIOCTABISIOTCS OO0YYaOIIMCS
IIKOJIBI B JIMYHOE IOJIb30BAaHHUE 110 OJJHOMY KOMILJIEKTY CPOKOM Ha OAMH r'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi CpOK OOyUeHHsI OHU pacCUUTaHBL. BTOpOH KOMIUIEKT YY€OHHMKOB MOXKET OBITh BBIJAH I10
3agBJICHUIO POAMTENCH B CBA3M C YXYIALIGHUEM 3JI0pOBbs OOy4aromerocs MpH HaJIWYUU
CBOOOJTHBIX IK3EMIUIIPOB B OMOJIMOTEKE.
3.9. Ilepen Hauanmom y4yeOHOro roja OMONIMOTEKAph BBIAACT YYEOHHKH Ha KJIACC KJIACCHBIM
pykoBoautensiM 1-11 kimaccoB mo rpaduky, yTBEp)KIEHHOMY JAUPEKTOPOM IIKOJbI. Bpigada
y4eOHO UTepaTypsl KIACCHBIM PYKOBOAUTEISIM (pukcupyercs B «KHUre BbIaun y4eOHHKOB» U
MOJITBEP>KIA€TCS MOJIUCHIO KJIACCHOT'O PYKOBOIUTEIIS.
3.10. OGyyaromuecs MKOJIBI MOMyYaroT YUeOHUKH U yyeOHble nmocobus u3 (onna Oubimoreku y
KJIACCHBIX PYKOBOJUTENCH B Hauaje ydeOHOro rojaa. Beimaua ydeOHMKOB M y4eOHBIX MOCOOWU
poautensM 1-x kimaccoB u o0ydaromumcs 2-9 KinaccoB PUKCHPYETCs KIIACCHBIMH PYKOBOIUTEISIMU
B «BemomocTu BbI1auu U BO3BpaTa yueOHUKOBY» U MOATBEPKIACTCS JTUYHON MOJMUCKHIO OAHOTO U3
ponuteneit odydaromerocs B 1 kimacce, a Bo 2-11 kimaccax — TUYHON MOJIUCHIO0 00YyYarOIIErocs.



«BexgomocTu BbIIauM U BO3BpaTa y4eOHUKOB» XpaHsATca B Oubmuoreke. KimaccHble pykoBoauTenu
1-11 xmaccoB TpoBOAAT Oecemay-MHCTPYKTaXK OOYUYAIOMIMXCS CBOETO Kiacca M HMX POIUTEICH
(3aKOHHBIX MPEICTAaBUTENCH) O MPAaBUIIAX MOJIb30BaHUS YYCOHUKaMU.

3.11. B HCKIIIOYUTENBHBIX CIIyYasx oOydarommuecs (IOJHKHUKH, BHOBb NMPHOBIBIIKE, a TAKKE IS
noarotroBku k OI'D m EI'D, Ha netHee oOydeHHE) MONydaloT Y4eOHUKH y OuOiamoTexaps.
Vyebnuku s moaroroBku k OI'D m EI'D obywarommmest 9-x m 11-X KiaccoB W BHOBB
NpUOBIBIIMM BBIJAIOTCS TOJBKO MPU HAJMYMKM WX B Oubmuoreke. Bbimaua HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUH MEepUOJl PUKCUPYETCS B YUTATEIBCKUX (HOpMyJsipax MOJ JMYHYIO MOAMHUCH
o0yJaromuxcs.

3.12. YueOHukH MOTYT OBITh BBIJIaHBI KaK HOBBIC, TAK U UCIIOI30BaHHbBIE paHee. B Teuenue oqHOM
He/IeTN 00yJaronecs JOIHKHBI IPOCMOTPETh BCE YUEOHUKHU M yueOHbIe ITOCOOUS, BbIIaHHBIE UM B
JUYHOE TmoJb30BaHue. llpu oOHapykeHHHn [e(eKTOB, MEMIAIOMUX BOCHPHATHIO Y4eOHOTO
Matepuana (OTCYTCTBHSI JTUCTOB, MOPYM TEKCTa) OOYYAIOIIMKCS WA €T0 POIUTENN (3aKOHHBIE
MPEACTaBUTEIIN) MOTYT OOpaTUTHCS B OMOIMOTEKY JIJIst 3aMEHBI €T0 IPYTrUM. Y YeOHUK MOXKET OBITh
3aMEHEH MpH ero HaJauuuu B Gponae Oudbmrorexu. Ilo ucreyeHnn ykazaHHOTO CpoKa MPETEH3UH 110
BHEUIHEMY BUJY U KauyecTBY yueOHHMKa OMONMOTEKOM HE MPUHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHbIe Je(eKTbl B CHAaBacMbIX YYEOHHMKAaX HECET TOT OOYUYAIOUIMHCS, KOTOPBIH HMH
TIOJIb30BAJICS.

3.13. B koHie y4eOHOTro roja W mpH mepexojae oOydaromierocs B T€YeHHE y4eOHOro rojaa u3
IIKOJIBI B JPYryl0 0Opa30BaTENbHYIO OpraHM3aIUi0 YYeOHHKH, y4eOHbIe MocoOus, pabouune
TEeTpaa W Y4eOHO-METOJAMYECKHE MAaTepHalibl, MPEAOCTaBICHHBIE B JIMYHOE MOJIH30BAHUE
oOyuaromuxcsi, BO3BpallalTcsa B OMOIMOTEKY IIKOJbL. B ciiydae mopuu uiaM yrepu y4deOHHKa,
y4eOHOr0 WIH y4eOHO-METOIUYECKOTO MOCOOUs, MPEeIOCTABIEHHOTO O0YyYaromeMycsi B JTUYHOE
MOJIb30BaHUE, POAUTENHN (3aKOHHBIE MPEJCTaBUTENN) 00s3aHbBI BO3MECTHTh YIIEpO M BEPHYTH B
OMOMMOTEKY HOBBIN YIEOHUK.

3.14. Obyuaromuecs BBIMTYCKHBIX KJIACCOB MEpE] MOJyYeHHEM JOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHBI TIOJTHOCTBIO PACCUUTATHCS C OMOIUOTEKOH (TI0 00XOJHOMY JIUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHIIE Y4€OHOTO ro/ia OCYIIECTBISIETCS MO IrpaduKy, COCTAaBICHHOMY
3aBenayronied OMONMMOTEKOW W yTBEP)KIECHHOMY JHPEKTOpPOM IIKOibl. [lpueM y4eOHUKOB
MIPOU3BOUTCS:

« oT oOyuaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMU PYKOBOIUTESAMU;

« oT ofOywaroummxca 9 u 11 kmaccoB - 3aBenyromeid OMOTUOTEKOW COBMECTHO C
KJIacCHBIMU pykoBoauTensMu. Kiaccubli pykoBonutens obecneunBaer 100% sBKy
o0yJaromuxcs co BCeMU YUeOHHKaMU B COOTBETCTBHH C TPAPUKOM.

3.16. OOyuarommecsi 00si3aHBl CAAaTh YYEOHWKH B IIKOJBHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSAM IO MX MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 OH0JM0TEeYHOro oHaa
4.1. Cpox ucronbp30BaHus YIeOHHKA HE MEHEE TIATH JIET.
4.2. BeiObiTHE y4eOHUKOB 13 (hOH1a OUOIMOTEKN TPOU3BOJUTCS MO IPUUMHAM

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapesoCTH IO COJIEPIKAHUIO;

« yrepe (C ykazaHHEM KOHKPETHBIX 00CTOSITEIBCTB YTEPH).
B akte o BbIOBITUM (DUKCHUPYIOTCS CBeleHUS 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO IO OJHOM
MpUYHHE.
4.3. Criucanue yuyeOHHKOB TIPOBOJUTCS HE pEXe OJHOTO pa3a B roj. Ha Kaknblil BU CHUCAHHS
(«Betxue», «YcTapeBIIie 1Mo COACPKAHUIO», «Y TEPSHHBIE YATATEIIMUY) COCTABISAETCS aKT B 2-X
9K3EeMIUISIpax, KOTOPBINA MOANUCHIBACTCS KOMUCCHEH U YTBEpPXKIAeTCsl JUPEKTOPOM KOkl OauH
AK3EMIUISIP aKTa XPaHUTCS B OMOIMOTEKE, NPYroul mepeiaeTcsl Moj PaclucKy B OyXTraiTepuro,
KOTOpasi MPOM3BOJUT CHHCAaHUE ¢ OanaHca LIKOJBI YKAa3aHHOM B aKT€ CTOMMOCTH Y4EOHHKOB.
CriucaHHble TO aKTy YYEeOHHKH CJAlOTCS B COOTBETCTBYIOIIME OpPraHM3AlMU 10 3aroTOBKE
BTOPUYHOTO CBIPBs. JIeHBI'M OT cZJaun Y4eOHMKOB BHOCSATCSI HA PACUSTHBIM CUET IIKOJIBI.



4.4. BoiObiTe yuyeOHUKOB U3 (oHIa OMOIMOTEKHM OdOopMIISIeTCss aKTOM 00 MCKIIOYEHHH |
OTpakaeTcss B KHHUTE€ CYMMapHOTO ydeTa, a TakKe B KapTOoTeke ydera ydeOHUKOB. BbiObITHE
y4eOHBIX MaTepHAIOB BPEMEHHOI'O XpaHEHHs POU3BOAMUTCS B KOHIIE KAJICHAAPHOTO rojia 1o aKkTy
C YKa3aHHEM MIPUYHHBI: «MaTEepUall BPEMEHHOT'O XPAHCHHS».

4.5. AKTBl Ha crucaHue Y4eOHMKOB BU3UPYIOTCS WICHAMH KOMUCCHH IO COXPaHHOCTH (POHIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPKAAOTCS JUPEKTOPOM IIIKOJBI.

4.6. CrucaHHple 1O akKTy Y4YeOHHKH MOTYT OBITh MCIIOJNB30BaHbl Ui H3TOTOBICHHS
IUJAKTUYECKOTO0 MaTepuana, Uil pecTaBPallOHHBIX padoT WM MEepefaroTCs OpraHu3alsIM II0
3arOTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISALIMXCS B YHAOBJIETBOPUTEILHOM COCTOSIHHH,
MIOCJIE CITUCAHUS MOXKET BBIIABAaThCA O0OyUYarOIUMCS JUIS ITOJTOTOBKM K 9K3aMEHaM, IepeaaBaThCs
B yueOHbIe KaOMHETHI WIIM UCTIOIBb30BAHBI JJIsl PEMOHTA JIPYTUX YU€OHUKOB.

4.7. XpaHeHHUe CITMCAHHBIX YIYC€OHUKOB BMECTE C JEHCTBYIOIMMH 3aMpeniacTcs.

5. Y4eT UTOroB JABHKeHUsI OUOAM0TeYHOro oHaa

5.1. Urorn nBmxeHus GOHIOB MOABOIAATCS B KHHUIE CyMMapHOTO ydeta OuOIHoTeuHoro ¢oHaa
(WM ApyroM perucTpe CyMMapHOTO ydeTa, MPUHITOM B OMOJTHOTEKE) HAa OCHOBAHWUU JAaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble AaHHBIE UMEIOT YEThIpEe 00S3aTENbHBIX MOKa3aTels: COCTOSAJIO Ha Hayalo roja,
MOCTYIHJIO 32 TOJI, BEIOBUIO 32 T'0Jl, COCTOMT Ha KOHeI rofa. MIToroeeie JaHHBIC TIO 3JIEKTPOHHBIM
CETeBbIM YAAJICHHBIM JOKYMEHTaM NPEICTaBISIOTCS CIEIYIOIMMMHU IOKa3aTeNsiMU  YUETHBIX
€IMHUI]; COCTOSUIO HA HAaYyaJlo roja, OpOpMIICHO B IOCTYIl B TE€UEHHE TOfa, JOCTYI MPEKPAIICH B
TE4YEeHHE roJla, COCTOUT Ha KOHEIl Toja.

6. [IpoBepka HAJTUYHUSA JOKYMEHTOB OUOJIMOTEYHOr0 oHAA
6.1. OGs3arenbHas MHBEHTAPU3AIHS TPOBOJIUTCS B CIACIYIOIIUX CITyYasX:
* IIpY CMEHE MaTepUabHO OTBETCTBEHHOTO JIUIIA;
*  TIpH BBISBJICHUH (DAKTOB XUIICHUS WU MIOPYU TOKYMEHTOB;
* B clOy4yae CTUXUHHOro OeICTBMsA, NOXapa WM JAPYTHX Upe3BbIYAWHBIX CHUTYyalui,
BbI3BaHHBIX IKCTPEMAJIbHBIMU YCIIOBUSIMU;
« 1pu nepenade poHaa OMOIMOTEKH UIIH €€ YaCTH B apeHy;
* IpU peopraHu3aliy U JUKBUAAIMH OUOINOTEKH.
Jlnst mpoBesieHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTENbHOM OpraHM3aluy Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJIUTH MPEACTABUTEh OyXTaJITEPHH.
6.2. [IpoBepka ¢oHa B IJIAHOBOM MOPSAKE OCYILECTBIISACTCS OAMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHOAa WM €r0 YacTH 3aBEpIIACTCS COCTABICHHUEM aKTa O pPe3yiIbTaTax
MIPOBE/ICHUS MTPOBEPKH HATUYUS JOKYMEHTOB yueOHOTo ()OHJA M MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOILIMX 110 HEYCTAaHOBJIEHHOM MpuunHe. B akTe puxcupyroTcs cBeaeHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a Mo JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOIUXCS B HAJINYMY,
*  JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAHOBJICHHON IPUYUHE.
B akrte Takke ykas3pIBalOTCSI HOMEpP M JaTa aKTa O IPOBEAEHUM IPEIbIAYLIEH NMPOBEPKHU. AKT ¢
INPUIOKEHUEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOUIMX II0 HEYCTAHOBJIIEHHOW IpUYUHE,
MIOJINCHIBAETCS MPEACENATENIEM U YJIEHAMU KOMUCCUU U YTBEPKAAETCS IUPEKTOPOM LIKOJIBIL.
6.4. Ilpm BbIIBIEHUHM B Ipolecce MNPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB M
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMII YOBITKM 110 HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHH C JACHCTBYIOLUIUM 3aKOHOJATEIbCTBOM.

7. Jle10npoM3BOACTBO B OPraHU3ALMHU y4yeTa Ou0/110TedHOro ona
7.1. Opranuzanusi paboThI C IOKyMEHTAMHU IO y4eTy OMOIMOTeYHOr0 (POHJA OCYIIECTBISETCS 10
MpaBUJIaM BEJICHUS J1eJONPOU3BOJICTBA.



7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS YUY€T, MOJJIeKAT TMOCTOSTHHOMY
XpaHEHUIO0 KaK JIOKYMEHTBI CTPOTOW OTYETHOCTH. [IOCTOSIHHO, /10 JTUKBHIAIIUU OWOIMOTEKH,
XPaHATCS PETUCTPHI HHANBUAYAILHOTO U CYMMApHOTO y4eTa TOKYMEHTOB OMOIHOTEYHOTrO oHIa
(perucTpalluOHHbIE KHUTH, UHBEHTApPHbIE KHUTH, KHUTH CYMMapHOI'O y4deTa, yYeTHBIA KaTajor u
KaTaJIoTH).
7.3. B cooTBeTcTBMM ¢ TIpaBWIAMH OPTaHHU3AIMM TOCYIAPCTBEHHOT'O apXWUBHOTO Jeia
YCTaHABIUBAIOTCSA CJICAYIOIIUE CPOKH XpAaHEHUS JOKYMEHTOB, OOECHEYMBAMOIIUX Y4eT |
COXpPaHHOCTh ()OHJIOB:
*  COINPOBOJUTENbHBIC JOKYMEHTHI (HAaKJIagHBIC, CUETa, OMHCH, CIUCKA Ha MOCTYIAIOIIYIO
auTEpATypy) — 3 roua;
* TPUXOJHBIC aKTHl HA JHUTEPATYpPy, MOITYYECHHYIO OECIUTaTHO WU 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 To/a;
* KHUTA y4eTa JIUTepaTypbl, YTEPSTHHON YATATEISIMU U IPUHATON B3aMeH, — 3 TO/a;
* aKThl Ha CIHUCaHWE KHUT U TNEPUOAMYECKHX HU3JaHUM, Yy4eTHble KapTOUKH, KHIKHBIC
bopMyIISIpBI CIUCAHHBIX W3Aanuid — 10 ner.
7.4. Tlo wucTredyeHMHM CpPOKOB XpaHEHUS YYETHbIE JIOKYMEHTBHI TMOJAJIekKAT YHHUTOXKEHHUIO B
YCTaHOBJICHHOM TOPSIIKE.
7.5. lo oxoHuaHusi ouepenHOil mpoBepku (HOHAA XPAHATCA AKThl O pe3ylbTaTax MPOBEACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTeYyHOTO POHA.

8. O0ecneyeHue COXPaAaHHOCTH OMOJIMOTEYHOr0 (POHAA IIKOIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHOa oOecreuuBaeTcs CO3JaHHEM ONTHUMANIbHBIX YCIOBUH XpaHEHHS MU
HCII0JIb30BaHUsl YUEOHHUKOB, a TAK)KE OXPAHOHN MX OT NOPYM U XUILEHUH.
8.2. XpaHeHHe y4eOHMKOB OCYILECTBISETCS COINIACHO AEUCTBYOIMM MHCTpyKUusAM 1o oxpaHe
Tpy/a U MOKapHOH 0€30IMacHOCTH.
8.3. ®oH/1 yueOHUKOB pacroiaraeTcs U YUYMThIBAE€TCS OTAEIBHO OT OCHOBHOTO (poH/a.
8.4. OTBeTCTBEHHOCTh 3a OpPraHM3AIMI0 COXPAaHHOCTH (OHIAa YYEeOHHWKOB BO3JAracTcs Ha
JUPEKTOpa LIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSTHHE W COXPAaHHOCTh BBIAAHHBIX YYEOHHUKOB B T€UCHHE yIeOHOTO
rofa HecyT oOydarouuecs, Mojp3yromuecs 3TUM (onaoM. OHH ke, MpU HEOOXOIUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B ciyuae yrepu miam mopuyu yuyeOHHMKa pOIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MELIAIOT
HaHECEHHBIN ymepO B COOTBETCTBUH C ICUCTBYIOIMIUM 3aKOHOIATEIILCTBOM.
8.7. B 1mensix KOHTPOJIS 32 COXPAaHHOCTBIO YUEOHHUKOB O0yJaromuMucs 2 pasa B roj (CeHTSI0pb U
anpesnb) OMONIMOTEKON MPOBOASATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUSI Y4eOHHKOB.
CBeneHus 0 pe3ynbTaTax peisa J0BOJATCS 10 KIACCHOTO PYKOBOAUTEINS, IPU HEOOXOIUMOCTH J10
3aBy4a o YBP. Ilo pe3ynbTaTam npoBepKr COCTaBIISIETCS AKT.
8.8. Kpurepuu no npoBepke COCTOSIHUS yUeOHUKOB:

*  HaJU4Me 3alHCH O MPUHAJIC)KHOCTH yueOHUKa 00ydaroiemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT IIPOBEPKH (COTJIACHO PACIIMCAHUIO YPOKOB);

* Hajnuuue o0JI0’KeK Ha y4eOHHKaX;

* BHEIIHUI BUJ ydeOHHMKa (OTCYTCTBHE IpS3U, HAIAMHUCEH, TOMATOCTEH, OPE30B, PBAHBIX

CTpaHMUIL, TOBPEKACHUN NEPETUIETOB B YUCOHHUKAX ),
st 1 — 4 x1accoB - HAJIMYKE 3aKJIAI0K.

9. IlpaBu1a NOIb30BAHUS YUeOHMKAMU /ISl 00yYaloIMXcs U poAuTeIei

9.1. OOyuaromyecss UMEIOT MPaBO IMOIYYaTh YYCOHUKH, MPEIyCMOTPEHHBIE 00pa30BaTEIIBHBIMHU
IporpaMMaMH IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKE U3 (oHa OMOIMOTeKH OECIIaTHO.

9.2. Y4eOHUKHN BBITAIOTCS OOYYarOIIMMCS CPOKOM Ha OJMH T'OJ, HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOydeHHUs OHHM pacCuMTaHbl, 0e3 MpaBa mepeAayd W TNpoJaxu. BosBpaT yueOHHMKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPEICTABUTEIISIMH).



9.3. YueOHHMKM MOTyT OBITh BBIJAHBI KaK HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiemsl
HEXBAaTKM YY€OHUKOB PENIAIOTCA Yepe3 OOMEHHO-pe3epBHBIM (HOHJ KON paiioHa (00J1ACTHOTO
LIEHTpA).

9.4. OOyvaromuecs JOJDKHBI MOINUCATh KaKIbI yIeOHHK, TMOJTYYCHHBIA W3 (OHJA HIKOJIBHOM
oubnmuotexu (yueOHBIN roJ1, (aMHIIUS, UM, KJIAcC).

9.5. Y4eOHHK TOJDKEH UMETh JTOTIOTHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHuKax Helb3s MUCATh, PUCOBATh, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI H T.JI.

9.7. OOyuaromuecs 00s3aHBI BO3BpaIlaTh INKOJIbHBIC YYCOHWKH B ONPSATHOM BHJE, IIO
HEOO0XOAMMOCTH PEMOHTHUPOBATD UX.

9.8. Y4yeOHMKHM TOJDKHBI BO3BPAIIATHCS B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU B KOHIIE y4€OHOTO
rojia, 10 JIETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00s13aHBI pacCUUTAaThCA ¢ OMOJMOTEKOW MO MCTEYEHUH CPOKa
o0y4eHus (JI0 MOJTydeHHs aTTeCcTaTa).

9.10. Obyyaroruecs, BRIOBIBAIONINE B TEUCHHE YUEOHOTO roja, o0s3aHbl CIaTh YIYCOHUKU TEepe/T
MOJTy4EHHUEM JIOKYMEHTOB.

9.11. B ciryyae mopuu WM yTepu y49eOHUKOB 00yJarontuecs 00s3aHbl BO3SMECTUTh UX HOBBIMU HWJTH
PaBHOIICHHBIMH IO COTJIACOBAHMIO C 3aBEAYIOIINM ONOIMOTEKO.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYeOHUKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTAaBUTEIIH).

10. TpeGoBaHusi K HCMOJIH30BAHUIO H 00€eCIIeYeHHI0 COXPAHHOCTH Y4eOHHKOB

10.1. Ob6yyaromuecs 00s13aHbI OEPEKHO OTHOCUTHCS K YUYCOHUKaM, HE JOMYCKATh WX 3arps3HEHUS
U IOpYH, MPUBOALINX K IOTEPE UH(POPMALINHY, YXYAIAIOUINX Y1000UYUTaEMOCTh, YCIOBUS YTCHUS
(moTepst 3MEeMEHTOB M300pakeHus, MATHA, L@paluHbl, OTCYTCTBHE OJHOM WM OoJsiee CTpaHUL,
CKJICMBAaHUE CTPAHHI] ¥ TIOBPEKICHUE TEKCTa WM WUTIOCTPALUI NPU pacKpbIThH, aAedopmarius,
MOTPENaHHOCTh 0JI0Ka WK TIeperuieTa).

10.2. Tlpu wucnonmp30BaHMM y4YeOHWKa IEPBOTO TOAa, OH JOJDKEH OBITh COaH B HIKOJIBHYIO
OMONMMOTEKY B OTIMYHOM COCTOSHHUM: YHUCTBIM, LIEJbIM, 0€3 MOBPEXAECHUH U IMOTepTOCTEH
KOpEILIKa, YIJIOB NeperieTa, 0e3 oTphiBa Neperiera ot 0J0Ka.

10.3. IIpu ucnonp30BaHUM yUeOHHMKA BTOPOrO-TPETHETO I0J1a, OH AOJDKEH OBbITh CAAaH B IIKOJIBHYIO
OMONMMOTEKY B XOpOUIEM COCTOSIHMM: YHCTBIM, IEJIBIM, JOIYCKAIOTCSI HE3HAYHMTEIbHBIC
MOBPEXJCHHS: MOTYT ObITh HEMHOI'O TIOTPENaHbl YTOJIKH MEPerieTa, KOpemoK (HO He MOpBaH).
10.4. TIpu wcmonp30BaHUM YUEOHHKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITh CIaH B HIKOJBHYIO
O6MOIMOTEKY B YIOBJIETBOPUTEIILHOM COCTOSIHUH, IPUTOJHBIM JIJIsl TATbHEHIIEro UCIOIb30BaHUS:
YHUCTBIM, JOIMYyCKaeTcsl HaJApbIB Kopemka (He Oosee 1 cM. OT Kpas) U meperuiera B MECTE €ro
COEJIMHEHUS C OJIOKOM.

10.5. TIpu mcmoyib30BaHUM y4eOHHMKA IISCTH JIET U 0oJiee, OH JOJDKEH OBITh CIIaH B IIKOJIBHYIO
O6MONIMOTEKY B YIOBJIETBOPUTEILHOM COCTOSIHUH, IPUTOJHBIM JJIsl TAIbHEHIIEr0 UCIIOIb30BaHMS:
YHCTBIM, JIONYCKAeTCS HAApbIB Kopemika (He Oojee 2-3 c¢M OT Kpasi) U INEeperieTa B MECTe ero
COEJIMHEHUS C OJIOKOM.

10.6. Bce noBpekaeHUS JOKHBI OBITh aKKYPaTHO CKIICCHBI MMPO3PAYHON OyMaroii, 1100 mIMpOKIM
IIPO3PAaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTe/IbHOI 1eITeIbHOCTH

11.1. TupexTop MIKOJBI HECET OTBETCTBEHHOCTH 3a OpPraHU3aIMI0 PaOOThI 1O CBOCBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOTr0 (OHAA HIKOJIBHBIX Y4EeOHHMKOB, oOecmeueHue O0O0ydaroluxcs
y4eOHMKaMHU, YYEOHBIMU TMOCOOMSMHU, Y4IeOHO-METOAMYECKUMU MaTepuajiaMd, CpeICTBAMHU
00yuYeHUs U BOCTIUTAHUSI.

11.2. 3amecTHTenh AUPEKTOpPA IIKOJBI IO Yy4eOHO-BOCHHMTATEIBHOW padoTe ompenessieT
NoTPeOHOCTh IIKOJIBI B YUYE€OHHMKAX, COOTBETCTBYIOIIMX MPOrpaMMaM OOYYEHHS, OCYLIECTBISIOT
KOHTPOJIb 3a MHCIOJb30BAHUEM IEJarornyeckuMu pabOTHUKaMH B XoJe 00pa3oBaTelbHOMN
JESITETbHOCTH y4EOHUKOB, YYEOHBIX MOCOOMH M Yy4eOHO-METOIMYECKHX MAaTepuaioB B



COOTBETCTBUH CO CIIMCKOM, ONPEAENCHHBIM IIKOJOW, COBMECTHO C YUMTEJSIMH U 3aBEAYIOIIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 32 BHIIOJHEHHUEM OOYYalOUIMXCs €IUHBIX TPeOOBaHUMN IO
MCIOJIb30BAHUIO M COXPAHHOCTU Y4€OHHKOB.

11.3. KiaccHple pPYKOBOAMTEIM HECYT OTBETCTBEHHOCTh 3a BOCIIUTAHHE Yy OOYYarOIIMXCS
OEepeKHOr0 OTHOIICHUS K Y4eOHOM KHHUre, 3a COCTOSIHME Y4YeOHUKOB M Yy4eOHBIX MOCOOMi
o0yJaroImuxcss CBOETO Kllacca B TEYEHHE YYeOHOTro To/a, CBOEBPEMEHHYIO BbIIady (craady)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOIMYECKHMX NOocoOMii B OMOTMOTEKY B COOTBETCTBUU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HH(popmammu 00
00€CTICUeHHOCTH y4eOHUKAMH, YICOHBIMHU MOCOOMSIMU M Y4EOHO-METOJUYECKUMH MaTepuajaMu
o0yyJaromuxcs IIKOJbI, 32 OpraHu3amuio padoTsl OMOIUOTEKH M0 BhIJa4Y€ M BO3BPATy YUEOHHKOB,
Y4eOHBIX TMOCOOMI M Y4EeOHO-METOAMYECKUX MaTepPHAIIOB OOYYArOIIMMUCS, 3a COXPAaHHOCTHh
6ubmmoTeyHoro ¢poxaa yueOHOM TUTEpaTyphl.

11.5. Ponutenu (3aKOHHBIE TPEJICTABUTEIN) OOYUYAIOIMUXCA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIYYEHHBIX yYeOHUKOB, YU€OHBIX TOCOOUN M yUeOHO-METOINIECKUX MaTEPHUaIOB U
BO3MEIIAIOT UX YTPATY WIH MOPUY OMOINOTEKE TKOJIBI.

11.6. Obyuatomecs HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUYE€OHHMKOB, Y4€OHBIX MOCOOWH U
y4eOHO-METOJUUECKIX MaTePHUaJIOB, MOJYUYEHHBIX U3 (POH/IA IIKOJILHON OMOINOTEKH.

12. 3ak04nTeIBbHBIE 0JI0KEHUS

12.1. Hacrosimee IlonoskeHue o mKoIbHOM OHOIMOTEYHOM (OHAE, TOPSIKE ero (POpMUPOBAHHMSA,
ydeTa, UCIOJIb30BaHMUs U 00eCIeUeHUs] COXPAHHOCTH SIBJIIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTtcs Ha llemarorndeckom coBeTe HIKOJBI M yTBEpKIaeTcs (1100 BBOAMTCS B JICHCTBHE)
IIPUKA30M JUPEKTOPA OPraHU3alluH, OCYILECTBIIAIONIEH 00pa30BaTENbHYIO AESITEIbHOCTD.

12.2. Bce w3MeHEHHUs M JONOJHEHHS, BHOCHMBIE B Hactosmiee [lonoxkenue, odopMisitoTcst B
MUCBMEHHOW (QopMEe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OubnuoTeuHoMm ¢GoHAe o0pa30BaTENbHON OpraHU3alMy MPUHUMAETCS Ha
HEONPENEIICHHbIN CpoK. 3MeHeHus u nonosHeHus K [lonokeHHMIO NMpUHMMAIOTCA B IOPSJIKE,
npegycMorpenHoM 1.12.1. nactosimero [Tonoxenus.

12.4. Tlocne npunsitust IlonmokeHust (MM M3MEHEHWH W JOMOJHEHWH OTIENBHBIX ITYHKTOB H
pa3zenoB) B HOBOW peJakLUK MpeIblIyIiasi pelaklius aBTOMaTUYECKH yTPauuBaeT CUIY.
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