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IHosnoxkenune 00 apxuse

1. O0mue moJ10KeHUA

1.1. Hacrosimee Ilonoxkenne 06 apxuBe pa3paboTaHO Ha OCHOBaHWU [IpuMepHOTO Mo0KeHHs 00
apXuUBe OpraHU3alMK, YTBEPKICHHOro npukazoM denepanbHOro apxuBHOro areHTcTBa Ne 42 ot
11 anpens 2018 roga, B coorBercTBUU ¢ Koncturynueit Poccuiickoit deneparuu, OenepanbHbiM
3akoHoM Ne 273-®3 ot 29.12.2012 roga «O06 oOpasoBanuu B Poccuiickoii denepanum» ¢
u3MeHeHussMu ot 24 wmapra 2021 roma, VYcraBOM OpraHM3aluM, OCYIIECTBISIONMICH
00pa3oBaTeIIbHYIO IEATEITHLHOCTb.

1.2. annoe IlomokeHue ompenenseT COCTaB JOKYMEHTOB apXuBa 0Opa3oBaTeIbHOU
OpraHW3aIliy, YyCTAHABIMBACT 3aJadyd, HAa3HAYCHWEe ¥ (QYHKIUU [IKOJBHOTO apXWBa,
periaMeHTHpPYeT NeATeIbHOCTh JHIa, OTBETCTBEHHOI'O 3a BEJEHUE apXuBa B OpraHU3alluHy,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO e TEITHHOCTD.

1.3. B cBoeil gesTenbHOCTH apXuB pykoBoiacTByeTcs DenepanbHbiM 3akoHOM Ne 125-D3 ot
22.10.2004 «O06 apxuBHOM Jene B Poccuiickoit @enepanumny ¢ n3MeHeHHsAMH Ha 8 aexadps 2020
roja, 3aKOHAMH, HOPMATHBHBIMHU TMpaBOBBIMU akTamMu Poccuiickoit ®enepainuu, cyObekTa
Poccuiickoit ®eneparuun B cdepe apXMBHOTO Jefla M JICJTONMPOU3BOJICTBA, IpaBUIaMU
OpraHHU3allii XpaHEeHHs, KOMILJICKTOBaHMS, y4e€Ta U HUCIOJIb30BaHUS JTOKYMEHTOB APXHBHOTO



¢donna Poccuiickoit denepanuu u Apyrux apXuBHbIX JOKYMEHTOB B TOCYIapCTBEHHBIX OpraHax,
OopraHax MECTHOTO CaMOYIIPaBJIEHUS WM OPraHU3alUsAX, JOKAJIbHBIMM HOPMATUBHBIMH aKTaMU
00111e00pa30BaTeIbHON OpraHn3alug.

1.4. JlokyMeHTBl OpraHU3allid, OCYIIECTBISIONEH 00pa30oBaTECIbHYIO JCITEILHOCTh, HMMEIOIINE
HUCTOPUYECKOE, KYIbTYPHOE, HAYUYHOE, COLMAIBHOE, DKOHOMUYECKOE U MOJUTHYECKOE 3HAYCHHE,
COCTAaBIISIIOT TOCYIApPCTBCHHYIO 4acTh ApxuBHoro ¢onna Poccuiickoli Demeparyn, sBISIOTCS
COOCTBEHHOCTBIO TOCYJapcTBa M MOAJEKAT IOCTOSIHHOMY XpaHEHHIO B TOCYJapCTBEHHBIX
apxuBax Poccuiickoii @enepaunuu. Jlo mnepenayM Ha TOCYJapCTBEHHOE XpAaHCHUE JAHHbBIC
JIOKYMEHTBI BpEMEHHO XpaHATCs B 00111e00pa30BaTeIbHON OpraHU3alHH.

1.5. B mxone ans XxpaHeHHs JOKyMeHTOB ApxmuBHOro ¢onma Poccuiickoit Denepaunu u
3aKOHYEHHBIX JI€JIONPOU3BOJICTBOM JJOKYMEHTOB MPAKTUUECKOr0 Ha3HAYeHMs, UX 0TOOpa, ydera,
HCII0JIb30BaHMUs U TIOJrOTOBKH K IIEpe/laye Ha TOCYIapCTBEHHOE XPaHEHUE CO3/JaCTCsl apXUB.

1.6. ApxuB co37acTCsl KakK CaMOCTOATEIbHOE IIOAPA3JEICHHUE, BO3IVIABIAEMOE JIMLIOM,
OTBETCTBEHHBIM 3a BE/ICHUE apXHBa COTJIaCHO IPUKa3y JUPEKTOPA LIKOJIBI.

1.7. Opranuzanusi, OCYLIECTBIAIOLIasi 00pa30BaTENbHYIO JEATENBHOCTh, 00ECIeYNBAET apXUB
HE0OXO0IMMBIM ITOMEIIEHUEM, 000PYJOBAaHUEM U KaJIpaMHu.

1.8. OGmeoOpa3oBarenbHas oOpraHusanusi 00ecHeyuBaeT COXPaHHOCTb, yd4eT, OTOop,
YHOPSA0YEHHE M UCIOJb30BaHUE JOKyMeHTOB ApxuBHoro ¢onnga Poccuiickoit denepauuu,
o0pa3yromuxcs B ero aesTeabHocTH. ObecnedrnBaeT CBOEBPEMEHHYIO Nepelauy 3TUX JOKYMEHTOB
Ha TOCYJapCTBEHHOE XpaHEHHE.

1.9. Bce paboTbl, CBsi3aHHBIE C MOATOTOBKOW, TPAaHCHOPTUPOBKOM M mepenadeil apXHMBHBIX
JIOKYMEHTOB, ITPOU3BOJSATCS CUIIAMU U 32 CUET LIKOJIBI.

1.10. 3a yrpaTy 1 nop4y 10KyMeHTOB ApxuBHoro ¢gonaa Poccuiickoit deaepanyu JOHKHOCTHBIE
JMIa OpraHu3allii, OCYIIECTBIISAIOMIENH 00pa30BaTEIbHYIO AESTENbHOCTh, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

1.11. IlIxonpHBIA apxuB paboTaeT COINIACHO IUTaHY, YTBEPXKIAAEMOMY  JTUPEKTOPOM
00111e00pa30BaTeNbHON OpraHu3allu, U OTYUTHIBAETCS MEepe/l HUM B CBOEH padore.

1.12. KoHTpoJIb J€ATENBHOCTH apXHBa OCYIIECTBISECT JUPEKTOP OPTraHU3alNH, OCYIIECTBISIONIEH
00pa30BaTENIbHYIO AESATEIbHOCTb.

2. CocTaB 10OKYMEHTOB apXHBa

2.1. B NIKOJIbHBIN apXHB NOCTYNAOT:

* 3aKOHYEHHBIE  JEJIONPOM3BOACTBOM  IIKOJBl  JOKYMEHTBHl  IOCTOSIHHOIO  XpaHEHWUs,
oOpa3oBaBUIMECS B JAEATENBHOCTU CTPYKTYPHBIX MOAPA3JECNICHUH, HOKYMEHThl BPEMEHHOIO
(cBorme 10 set) cpoka XxpaHeHUs, HEOOXOIUMBIE B IPAKTUYECKON IEATEIBHOCTH, JOKYMEHTHI
10 KaJpaM ¥ 00yUJaroIIMMCS;

* JOKYMEHTbl IIOCTOSHHOTO XpaHEHHd U 10 JINYHOMY COCTaBy  OpraHu3aluii-
MPEIIECTBEHHUKOB;

e JuyHble (OHIBI BEIYIIUX PAOOTHUKOB OpraHU3aIMM, OCYIIECTBIISIONIEH 00pa30BaTEeNbHYIO
NESTeIbHOCTD, IOCTYIUBIINE B ApXUB;

* Ciy)xeOHbIe U B€JIOMCTBEHHBIC U3/IaHHS;

* CIPAaBOYHO-IIOMCKOBBIE CpEeACTBA K JOKYMEHTaM M Yy4YeTHble JOKYMEHThl ApXuBa
OpraHu3aIliy, OCYIIECTBISIONICH 00pa30BaTENbHYIO AESITEIBHOCTD.

3. 3apauu apxuBa

3.1. OCHOBHBIMH 33/1a4aMH aPXUBA SABJIAIOTCS:

3.1.1. OpraHuzanus XpaHEHHsS JOKYMEHTOB, COCTaB KOTOPBIX IPEAYCMOTPEH pa3ienoM 2
HacTosuero [lonoxenus.

3.1.2. KommiekroBaHHe apxuBa JIOKYMEHTaMH, OOpa30BaBIIMMHCS B  JI€ATEIbHOCTH
OpraHu3aliM, OCYLECTBISAIONIEH 00pa30BaTENbHYIO AESITEIbHOCTD.

3.1.3.  Vuer, obecnieueHrE COXpPAaHHOCTHU, CO3/IaHUE HAYYHO-CIIPABOYHOIO arlnapara.

3.1.4. Hcnonb30BaHUs TOKYMEHTOB, HAXOAIIMXCS HA XPAaHEHUH B apXUBE ILKOJIBI.




3.1.5. TloaroroBka M CBOEBpEeMEHHas Iepeaada JTOKyMEeHTOB ApxuBHoro (onma Poccuiickoit
®denepanyiv Ha MOCTOSTHHOE XPaHEHUE B TOCYIAPCTBEHHBINA (MYHUIIUTIATBHBIN) apXUB.

3.1.6. MeTtoauueckoe pyKOBOJCTBO M KOHTPOJIb 3a (pOpMUpOBAaHHEM U O(GOpMIIECHUEM JeN B
JEJIONPOU3BOACTBE IIKOJIBl M CBOEBPEMEHHON Iepefadeldl MX B apXWB 00pa3oBaTEIbHOU
OpraHu3aIuy.

4. @PyHKUMH apXuBa

B cOOTBETCTBUY C BO3JIOKCHHBIMU 331a9aMU apXUB OCYIIECTBISET CISAYIONNE () YHKIINH:

4.1 OpranuszyeT npueM JOKYMEHTOB IIOCTOSIHHOTO M BpeMeHHBIX (cBbimie 10 JIeT) cpokoB
XPaHCHUsI, B TOM YHUCJIE TI0 KaapaM U 00yJaromuMcs, 00pa30BaBIINXCS B ICITCIBHOCTH MIKOJIBI,
B COOTBETCTBHH C YTBEPKICHHBIM T'papUKOM.

4.2 OOecreuynBaeT COXPAaHHOCTh W BEICT yYeT JOKYMECHTOB M (OHIIOB, HAXOANIUXCS Ha
XpaHEHUH B apXHUBE 00111e00pa30BaTEIbHON OpPraHU3aINH.

4.3 TIlpeacrtaBiseT B TOCYIapCTBEHHBIH (MYHMIIUTIAIbHBIA) apXWB YYETHBIE CBEICHHS 00
00beMe U COCTaBe XPAHSIIMXCS B apXUBE IIKOJBI JOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoii
denepanvu U APYrUX apXUBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSAKOM TOCYAapCTBEHHOTO
yueta 1okyMeHTOB ApxuBHoro gonna Poccuiickoit deaepannm.

4.4 CucreMaTu3upyeT W pa3MmemniaeT JOKYMEHTHI, TIOCTYMAIMNEe HAa XpaHEHHWE B IIKOJIbHBIN
apXuB, 00Opa30BABIIUECS B XO/I€ OCYIIECTBICHUS ACSITEIHbHOCTH OPTaHU3AINH, OCYIIECTBISIOMEH
00pa3oBaTeNbHYIO NEATETbHOCTD.

4.5 Pa3pabateiBaeT TpaduKu TPEACTaBICHHUS OMHCEH HA PACCMOTPEHHE OKCIEPTHO-
IIPOBEPOYHOM KOMMCCHUU U Iepelayd JOKyMEHTOB ApxuBHoro ¢onna P® Ha xpaHeHue B
roCcyIapCTBEHHBIN (MyHUIIUTIATBHBIN) apXUB.

4.6 OcCylIeCTBISET MOATOTOBKY U MPEICTABIISIET:

* Ha pacCMOTPEHHE M COTJIaCOBAHUE OKCIEPTHONM KOMHUCCHUU IIKOJIBI ONUCH JIel
MMOCTOSIHHOT'O XpaHEHUs, BpeMeHHBIX (CBbIIe 10 J€T) CPOKOB XpaHEHHs, B TOM YHCIIE
Mo KaJpaM U 0OyJaroIIuMcs, a TaKXKe aKThl O BBIICICHUU K YHHUTOKECHUIO apXUBHBIX
JIOKYMEHTOB, HE TMOJICKAIINX XPAHCHWIO, aKThl 00 yTpaTe JTOKYMEHTOB, aKThl O
HEUCTIPABUMBIX OBPEXKACHUAX aPXUBHBIX TOKYMEHTOB;

* Ha YTBEPXKIEHHE OHKCIEPTHO-TIPOBEPOYHONH KOMHUCCHM YIOJHOMOYEHHOTO OpraHa
HCIIOJHUTEIIBHOU BJIacTH cyObekTa Poccuiickori Denepanuu B chepe apXHUBHOTO Jeia
(manee - OIIK apXUBHOTO YyUpEKICHHUS) OMKMCH JeJT IIOCTOSTHHOTO XPaHSHMUS;

* Ha cornacoBanue JIIK apxuBHOrO yupexknenus cyobekta Poccuiickoit deneparnu
(MyHUITMITAIBHOTO ~ apXWBa), B CJydae HAJCICHHUS €ro COOTBETCTBYIOIIMMU
MOJTHOMOYMSIMHU, OITUCH JIEJI TIO JINUHOMY COCTaBY;

* Ha cormacoBanue OIIK apxuBHOTO yupexacHms cyowbekta Poccuiickoit denepanmm
(MyHUIIMMTAJIBHOTO ~ apXWBa), B CJIydae HaJEIeHUS €ro COOTBETCTBYIOIIMMHU
MOJTHOMOYMSIMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABUMBIX IMOBPEXKICHHUIX
ApXUBHBIX JJOKYMEHTOB;

* Ha YTBEPXKICHHE AUPEKTOPY WIKOJBbI OMHCU JAEJI MOCTOSHHOTO XpaHEHUs, OIKCH
BpeMeHHBIX (CBhIIIE 10 JIET) CPOKOB XpaHEHHUsI, B TOM YHCJIE OMKCH Jed MO Kaapam U
00yJarmmMMCcsi, aKThl O BBIJACICHUM K YHHUYTOXXCHHUIO apXHWBHBIX JTOKYMEHTOB, HE
MOJJIS)KANNX XPAHCHHIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIPABUMBIX
MOBPEXKICHUSIX apXUBHBIX JIOKYMEHTOB, YTBepkKIeHHBIC (cormacoBanHbie) DIIK wumun
rOCyJIapCTBEHHBIM apXMBOM CcyObekTa Poccuiickoii ®denepanuu (MyHHIIUIIAIbLHBIM
apXMBOM) B cllydae HAJEJICHUS €T0 COOTBETCTBYIOIUMHU MTOJTHOMOYHSIMH.

4.7 Opraamsyer mnepemady AokyMeHTOB ApxuBHoro (onma Poccuiickoii ®enepanmu Ha
MMOCTOSIHHOE XPaHEHHUE B TOCYJAPCTBEHHBIN (MYHHUITUTIABHBIN) apXUB.

4.8 OpranusyeT U NPOBOJUT HKCIEPTU3Y IIEHHOCTH IOKYMEHTOB BpeMEHHBIX (cBbimie 10 mer)
CPOKOB XpaHCHMS, HaXOAIIUXCS Ha XpaHEHWHM B apXHBE IIKOJbI B MEISIX 0TOOpa JTOKYMEHTOB
JUIsL BKJTFOYCHHUS B cocTaB ApxuBHOro ¢onma Poccuiickoii denepanuu, a TakkKe BBIIBICHHS
JOKYMEHTOB, HE MOJICKAIIUX JaJbHEUIIEMY XPaHEHHIO.




4.9 VYyactByer B paboTe OKCIEPTHOM KOMHCCHM OpraHM3alliM, OCYIIECTBISAIOIIEH
00pa3oBaTEbHYIO 1eATEITHLHOCTb.

4.10 IIpoBoaAUT MepONPUATHS MO OOECIEYCHHIO COXPAHHOCTH TOKYMEHTOB, HAaXOJSAIIUXCS Ha
XPaHCHUH B apXUBE OPraHU3aIlid, OCYIIECTRISIIONICH 00pa30BaTEIBHYIO IS TEILHOCTD.

4.11 OpranuzyetT HUHPOPMUPOBAHUE ATMUHUCTPAMU U PAOOTHUKOB IIKOJIBI O COCTaBe U
COJIEpKaHUU JOKYMEHTOB apXWMBa OpTaHMU3AIMH, OCYIIECTBISIONMEH 00pa30oBaTEIbHYIO
NEeATEIbHOCTb.

4.12 Uudopmupyet moiap30BaTeseii Mo BOIPOcaM MECTOHAXOKICHUS apXUBHBIX JOKYMEHTOB.
4.13 OpranusyeT BblJady JTOKYMEHTOB M el AJid pabOThl B YYUTEIHCKOM WU BO BPEMEHHOE
MOJIb30BaHUE.

4.14 HWcnonHseT 3ampochl OpraHU3allMil U 3asdBICHUS TpaKAaH 00 YCTAaHOBIECHUU TPYAOBOTO
CTaXka U JPYruM BOIIPOCAM COIMATIBHO-IIPABOBOT'O XapaKTepa, B YCTAHOBICHHOM MOPSIAKE BBIACT
KOIIUU JOKYMEHTOB U apXHBHbBIE CITPABKH.

4.15 BeneT y4eT MCIOJb30BaHMS JJOKYMEHTOB apX1uBa 00pa30BaTeIbHON OpraHU3allHiH.

4.16 Co3pgaet GoHJ MOIB30BAHUS apXHBa IIKOJIBI M OPraHU3YeT ero UCIOJIb30BaHUE.

4.17 OcymiecTBIS€T BEICHUE CIPABOYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTAM MIKOJIBHOTO
apxuBa. Co3zaer, NOMOJHSAET U COBEPUICHCTBYET HAYUYHO-CIIPABOUHBIN anmnapar K XpaHsIuMcs B
apXuBe JIeJIaM U JOKYMEHTAaM.

4.18 YuyacTByeT B pa3paboTke TOKYMEHTOB OpraHU3allid, OCYLIECTBIAIONIECH 00pa30BaTEIbHYIO
NEeATeTbHOCTh, TI0 BOIIPOCAM apXUBHOTO Jieja U JICJIONPOU3BOICTBA.

4.19 OxkasbpIBaeT METOIUYECKYIO MIOMOIIb:

* ciayxk0e JemompoW3BOJACTBA IIKOJIBI B  COCTABJICHUHM  HOMEHKJIATYyphl  Jed,
dbopmupoBaHUd U ODOPMIICHUH JAEN, KOHTPOJIUPYET MPABUIBHOCTH (HOPMHUPOBAHUS U
odopMIIeHHUS 1€ B ACJIONIPOU3BOICTBE;

* CTPYKTYPHBIM TOJpa3feieHUsIM W pabOTHUKAM IIKOJBl B TOJATOTOBKE JOKYMEHTOB K
nepesaye B apXvuB OPraHU3aIlUH, OCYIIECTBISIONIEH 00pa30BaTEIBHYIO NS TEIBHOCTb.

4.20 YyacTByeT B MPOBEACHUHU MEPONPUATUN MO TIOBBIIICHUIO KBaTU(pUKAUU PaObOTHUKOB
apXuBa M CIIY>KOBI IETONPOU3BOICTBA 00pa30BaTEILHON OpraHU3aIlNH.

5. IlpaBa apxuBa

s svinonneHus 80310#CEHHbIX 3a0ay U PYHKYULL TUYO, OMBEMCIMEEHHOE 3a APXUS, UMeen NPAGo:
5.1.  IlpexacraBniaTh JIUPEKTOPY  OpraHMU3alMM,  OCYIIECTBIsOMEH  00pa3oBaTENbHYIO
ACATCIIBHOCTD, OpCaAIOKCHUA 10 COBCPIHICHCTBOBAHUIO OopraHu3anuu XpaHCHMU,
KOMILJIEKTOBAHMUSI, Y4eTa 1 UCTIOJIb30BAHUS apXUBHBIX IOKYMEHTOB B apXUBE IIKOJIBI.

5.2. KoHTponupoBaTh BBIIOJHEHHE YCTAHOBJIECHHBIX TNPaBWI pabOThl € JIOKYMEHTaMH B
CTPYKTYpPHBIX  TOJpa3elieHUusX  OpraHu3allM,  OCYIIECTBISIOUIEH  00pa3oBaTeNbHYIO
ACATCIIBHOCTD.

5.3. 3ampammBaTh OT CTPYKTYPHBIX TMOApa3JeieHUl W pPaOOTHUKOB IIKOJbI CBEICHUS,
HE0OXOIUMBIE ISl pa0OThI apXHBa, C YUETOM OOECIICUCHHUS BHIMOTHEHHUS BCEX BO3JIOKEHHBIX HA
apXuB 3a7a4 ¥ (PYHKITHA.

5.4. I[aBaTb Pa3BACHCHUSA W PCKOMCHIAAIIMHK 10 BOMNPOCaM, BXOAAIIHMM B KOMIICTCHIHIO apXHBa
OpraHH3aIiy, OCYIIECTBISIONIEH 00pa30BaTENbHYIO IEATEIBHOCTb.

5.5. NudopmupoBaTth CTPYKTYpHBIC TOIPA3ACICHHS IIKOJIbI O HEOOXOAMMOCTH Tepenadn
JIOKYMEHTOB B apXUB B COOTBETCTBUHU C YTBEPKIACHHBIM I'papuKoOM.

5.6. TlpuHuMaTh y4acThe B 3aCElaHMSIX OJKCIEPTHOM KOMHUCCHH 00me00pa3oBaTeIbHOM
OpraHu3alllMi, a TaKke B O3KCHEPTHO-MPOBEPOYHOM KOMHUCCHUU YIOJIHOMOYEHHOIO OpraHa
WCIIOJTHUTENIBHON BIacTu cyonrekTa Poccuiickoii deneparuu B cepe apXUBHOTO Jea.

6. OTBeTCTBEHHOCTD 32 (hyHKIIMOHUPOBAHME APXHUBA
6.1. HaznaueHHOE MpHKa30M JUPEKTOpPA LIKOJbI JIUIO, OTBETCTBEHHOE 32 BEJCHUE apXHBa, HECET
MEPCOHATIBHYIO OTBETCTBEHHOCTH 34!

® BBINOJIHEHHE BO3JIOKEHHBIX HA apXMB 33734 U (PYHKIMI B COOTBETCTBUU C EHCTBYIOLIUM



3aKoHOJ1aTeNIbcTBOM Poccuiickoit denepanuu;

e opraHuzanuio pabOThl apXHuBa, CBOEBPEMEHHOE M KBAJIM(ULIHMPOBAHHOE BBIIOJIHEHUE
IIPUKA30B, PAaCHOPSDKEHUM, IOPYYEHMH BBIIIECTOALIETO PYKOBOJCTBA, JEHCTBYIOLIMX
HOPMAaTUBHO-IIPaBOBBIX AKTOB 10 CBOEMY MPOPUITIO 1€ATEIbHOCTH;

® panuoHaJbHOE U YPPEKTUBHOE HCIIOJIb30BAaHUE MAaTEPHATIbHBIX, ((MHAHCOBBIX M KaJAPOBBIX
pecypcos;

® COCTOSIHHE TPYJOBOW M HMCHOJHUTEIBCKOM TUCHUIUIMHBI B apXHBE, BBINOJIHEHHE CBOUX
(yHKIMOHATIBHBIX 0053aHHOCTEH;

e coOdIo/leHUe MpaBWJl BHYTPEHHEIO paclopslKa, CAHUTapHO-POTHBOAIHUIEMHYECKOTO
pexuma, MPOTHBOMOXKAPHOU OE30MACHOCTH U TEXHUKH 0€301TaCHOCTH;

® BCJICHUE JOKYMEHTAlMM, NPEAYyCMOTPEHHOW [EHCTBYIOIIMMU HOPMATHBHO-IIPABOBBIMU
JOKyMEHTaMH;

® [PEIOCTaBICHUE B YCTAHOBICHHOM IIOPSJKE JOCTOBEPHOM CTAaTUCTUYECKOW W HMHOU
uHGOpMAaIIUHU O AESITeIbHOCTH apXUBa,

® TOTOBHOCTb apXMBa K paboTe B yCIOBUAX UPE3BbIUANHBIX CUTYAIUH.

6.2. OTBETCTBEHHbIC 3a BEJIEHUE JEJIONPOU3BOACTBA, MOATOTOBKY U MPEACTaBICHUE TOKYMEHTOB
Ha XpaHEHME B AapXuB, HA3HAYalOTCS JUPEKTOPOM  OpraHU3alud, OCYLIECTBISAIOIIEH
00pa30BaTENIbHYIO AESTEIbHOCTD.
6.3. KoHTponb [€ATENbHOCTH apXUBa OCYLIECTBISET IUPEKTOP OPraHHU3alMU, OCYLIECTBISAIOICH
00pa30BaTENIbHYIO AESTEIbHOCTD.

7. KomniiekToBaHue apxuBa

7.1. IloaroroBka OKYMEHTOB K I€pelade B apXUB 00pa30BaTEJIbHON OpraHM3allMM BKIIOYAET
AKCIIEPTH3y HAYYHOM M MPAKTUYECKOH IEHHOCTH JOKYMEHTOB, OOpPMIICHHE J€Jl, COCTaBJICHHE
OTIHCH.

7.2. DkcnepTH3a IEHHOCTH JOKYMEHTOB.

7.2.1. DkcnepTuza LUEHHOCTH TOKYMEHTOB — OIPEJEICHHE LEHHOCTH JTOKYMEHTOB C IIEJbIO
0TOOpa UX Ha XpPaHEHHE U YCTAHOBIIEHHWE CPOKOB XpaHEHHUsS. DKCTIEPTU3Y IIECHHOCTH IOKYMEHTOB B
00pa30BaTesIbHOM OpraHu3alry OCYILECTBISET MOCTOSIHHO AEUCTBYIOIIAs SKCIIEPTHAST KOMHUCCHS.
7.2.2. DKcepTHas KOMUCCHUSI Ha3HA4yaeTcsl MPUKa30M JUPEKTOpa MIKOJbl. B cocraB DkcnepTHOM
KOMUCCHUH BKJIIOUAIOT HE MEHEE TPEX COTPYIHUKOB, B TOM YHCJIE B 0053aT€ILHOM MOPSAKE JUIIO,
OTBETCTBEHHOE 32 BEJEHUE apxuBa WIKOJbI, U JUPEKTOP MYHULMIIAIBHOIO apxuBa (110
cornmacoBanuto). CekpeTapeM DKCIIEPTHOWM KOMHCCHUH Ha3HA4YalOT CeKpeTaps o0pa3oBaTelbHOM
OopraHu3alu. JKCIEPTHAsE KOMUCCUS HA 3aCE€JaHUAX PACCMATPUBAET: HOMEHKIIATYPY A€ IIKOJIbI,
OIHCH JIeJl TIOCTOSTHHOTO XPAHEHUS U 110 JUYHOMY COCTaBY, aKThl Ha JJOKYMEHTHI, BBIJEISIEMbIE K
YHUUTOXEHUIO.

7.3. Odbopmnenue nen

7.3.1. [lena mOCTOSHHOTO XpaHEHMs IOAIIMBAIOTCS B TBEPAYIO OOJIOKKY CYpPOBBIMH HUTKAMH.
JIucThl HyMEpyIOTCSL B NPaBOM BEpPXHEM YIJy MPOCTHIM KapaHpaamoM. KoinyecTBO JIMCTOB B
KaKIOM Jiee He JOJDKHO mpeBblliaTh 250. B KOHIE Aena Ha OTAENBbHOM JIMCTE COCTaBIISETCS
3aBepUTeIbHAS] HAIITUCH.

7.3.2. Ha o00noxxXke naed TOCTOSHHOTO XpAaHEHHS JOJDKHBI OBITh TPOCTABJICHBI CIIEAYIOIINE
PEKBM3UTHI:  TOJIHOE  HAMMEHOBAHHWE  BBIIIECTOSIICH  OpraHu3alud,  HaWMEHOBaHHE
00pa30BaTeNIbHONW OpraHM3alii, HOMEp (MHAEKC) Jela 1O HOMEHKJIAType, 3arojloBOK ena,
KOJMYECTBO JIUCTOB, CPOK XPAaHEHUS WM OTMETKA «XPaHUTh MOCTOSHHO», HOMep (OHJIa, OIHUCH,
nena.

7.3.3. Tlo okoHYaHUH AEIONPOU3BOACTBEHHOIO rojia B 0(hopMIIEHHBIE 00JI0KKH AeI MOCTOSHHOTO
XpaHEHUsI BHOCATCS  HEOOXOAMMbIE  yTOYHEHHUS: B  3arojIOBKM  JIeJ,  COJAEprKaIIMuxX
pacnopsAUTEeNbHbIe JOKYMEHTHl (MPUKa3bl, MPOTOKOJIbBI), BHOCSATCS HOMEpPA; €CIH JAeN0 C
HCpGHHCKOfI COCTOUT U3 HCCKOJIbKUX TOMOB, B Ka)KIOM TOMC YKAa3bIBACTCA KOPPECIIOHACHT, aBTOP,
TeppUTOpUs, APyrue AaHHbE. B Kaxaom ToMe ykas3blBaeTcs JaTa (4HCIIO, MECSII, TOJ) Hayaia u




OKOHYAaHMS JTaHHOTO ToMa. TOuYHBbIE JaThl MPOCTABISAIOTCS HA OOJIOXKKAX JUIg OBICTPOrO MOMCKA
JOKYMEHTOB B TIIOCJIEAYIOIIEM; M3 3aBEPUTEIbHON HAANUCH Ha OOJOXKKY Jiela BBIHOCHUTCS
KOJIMUYECTBO JIUCTOB B JIEIIE.

7.3.4. Hagnucu Ha OOJNIOKKAaxX el TOCTOSHHOTO M JIOJTOBPEMEHHOT'O XpaHEHHs CIEIyeT
MIPOU3BOIUTH YETKO, CBETOCTOMKUMH YEPHUIIAMHU.

7.3.5. [lna ydera KOJMYECTBA JHMCTOB B JAeNie U (UKCAIMM OCOOCHHOCTEW MX HyMmepaluu Ha
OTJICILHOM JINCTE COCTABIISICTCS 3aBEPUTEIbHAS HAAMUCH.

7.3.6. B 3aBepuTENBHON HAAMKUCH YKA3bIBACTCS KOJIUYECTBO JIUCTOB (IIU(ppaMu U MPOIMUCHIO) B
nene. 3aBepHUTeNbHAs HAAMNKHCH MOJIUCHIBAGTCS COCTABUTENEM C YKa3aHHEM €ro JOJKHOCTH H
JIaThbl COCTABJICHUSI.

7.3.7. BHyTpeHHsIsl OMKMCh COCTABJISETCS K JieJlaM MOCTOSIHHOTO U JOJITroBpeMeHHoro (cBbime 10
JIeT) CpoKa XpaHeHHsI, COPMHUPOBAHHBIM IO PA3HOBUIHOCTSAM JOKYMEHTOB, 3ar'0JIOBKHA KOTOPBIX
HE PacKpbIBAIOT KOHKPETHOE COJIepKaHNE JOKYMEHTOB (0CO00 LIEHHBIE, JTUYHBIE [Iea U Jp.).

7.8. Onrcanue TOKyMEHTOB MOCTOSIHHOT'O CPOKa XPaHEHHS.

7.8.1. Onucu CcOCTaBISAIOTCS pa3fefbHO Ha Jela IOCTOSIHHOTO XpaHEHUs IO OCHOBHOM
NESTEJIBHOCTH U Ha JieJia 110 JINYHOMY COCTaBYy.

7.8.2. OnucH COCTaBIISIIOTCS JEI0NPOU3BOIUTEIEM.

7.8.3. Onuck BeAeTCs B €IMHON BAJIOBOW HYMEPAIMH B TEUCHUE HECKOJIBKUX JIET.

7.8.4. Ha niena ¢ MCTEKIIMM CPOKOM XPAaHEHMS COCTABIISIETCS aKT 00 YHUUYTOXKEHUHU.

7.9. Jlena BpeMEHHOTO XpaHEeHUs] OPOPMIISIOTCS YIPOIIEHHO: OHU HE MOJIUIMBAIOTCS, JIUCTHI B HUX
HE HYMEpYIOTCs, YTOUHEHHE Ha O0JIOKKaX He MPOU3BOAMTCS, ONUCH Ha Jiea He COCTaBIIAIOTCA,
y4deT BeeTCsl 10 HOMEHKJIAType Je.

7.10. Onucanue JOKyMEHTOB IIOCTOSIHHOI'O CPOKA XPAHEHHUS.

7.10.1. Tlo oOKOHYaHUHM JEIONPOU3BOJCTBEHHOIO TOJa B 00Opa30BaTENIbHON OpraHu3aluu
MIPOU3BOJIUTCS OTOOpP JTOKYMEHTOB MOCTOSIHHOTO CPOKa XpaHEHHs Ul BKJIIOYEHUS UX B OIMKCH.
Onuce COCTOMT M3 TOJOBBIX pa3leloB, BHYTPU ToAa Jejia pacloyiaraloTcsi IO CTENeHU
3HaYMMOCTH C YYE€TOM HOMMHAJIBHOTO MpPHUHIMUNA (B COOTBETCTBUM C HOMEHKJIATYpOH
o0pa30oBaTeNIbHOM OpraHu3alun).

7.10.2. Omnmcu COCTaBIAIOTCA Ppa3leidbHO Ha Jie€lla IOCTOSHHOIO XPAaHEHUs II0 OCHOBHOM
NeSTEJIbHOCTH U Ha JieJia 10 JIMYHOMY COCTaBYy.

7.10.3. Onucu cocTaBisIOTCS CEKPETAPEM.

8. 3akiIl0uuTe/IbHBIE M0JI0KEHUS

8.1. Hacrosimee Ilomoxenue o0 apxuBe SBISETCS JIOKATHHBIM HOPMATHUBHBIM  aKTOM,
npunumaercs Ha OOmeM coOpaHuM paOOTHHKOB IIKOJBI M yTBEp)KAaercs (MO0 BBOJUTCA B
NefCTBUE) NPHUKA30M  JUPEKTOpa  OpraHu3allid, OCYHIECTBIAIOMIEH  00pa3oBaTeNIbHYIO
NESATENBHOCTD.

8.2. Bce m3MeHeHHS M JIOTIOJIHEHHS, BHOCUMBbIE B HacTosmee llomokenue, opopMIISIOTCS B
MUCHbMEHHONW (opMe B COOTBETCTBHU JICWCTBYIOUIMM 3aKOHOJATENBCTBOM Poccuiickoit
denepanum.

8.3. Tllomoxxenme 00 apxuBe 0O0II€00pa30BATENBHON OpraHM3alMU MPHUHAMAETCS Ha
HeomnpeeNeHHbl cpok. V3MeHeHus u fomnonHeHus K [lonoxkeHHio MPUHUMAIOTCS B TMOPSIKE,
npegycMoTpeHHoM 11.8.1. Hacrosiero [lonoxenus.

8.4. Tlocne mpunsarus I[lonoxkeHus (WM M3MEHEHHMHA W JIOTIOJTHEHHH OTACIBHBIX MYHKTOB H
pa3zesoB) B HOBOM peakLUy Npeaplaylias pelakliisg aBTOMaTHUECKH yTpauuBaeT CUITY.
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